NuauBuayajabHbIN NPeINPUHUMATEIb
CnuBauyk Kapuna AjiekcaHapoBHa
(MII CnuBauyk K.A.)

FOpunnaeckuii anpec: 127543, I'. MOCKBA, YJL.BEJIO3EPCKA, JI. 9B, KB.204;
OI'PHMUIT: 318774600460876, UHH: 771572180028

Jlunensust Ha OCyIIeCTBIEHHE 00pa30BaTENbHON AESTENFHOCTH
ot 21.01.2026r. Ne JI035-01298-77/04192666
BbIZIaHa JlemapraMeHTOM 00pa3oBaHus U HayKu ropojia MOCKBEI

«YTBEPXKIAIO»

HHauBHAyaJIbLHBIA NPeANPHHUMATE b

CMMNBAYYK MognucaHo_/ CnuBavyk K.A./
LUMPOBOI MOANUCHIO: 0 2026

KAPVHA CTIMBAUYK KAPUHA ~ «02 (espans 2026r.

AJl EKCAH.D'PO AJNEKCAHIPOBHA

[ara: 2026.02.05
BHA 15:10:06 +03'00'

JOJI/KHOCTHASA UHCTPYKIIUA
CUCTEMHOI'O AAMUHUCTPATOPA

r. JloJronpyaHbii
2026 roxa



I. OBIIIME IMOJIOKEHUA

1.1. CucreMHBIi aIMUHHCTPATOp YUpEXKIEHUs Ha3HA4aeTcs M OCBOOOXIAETCS OT JIOJKHOCTH
PYKOBOIUTENEM YUpPEXKICHHS.

1.2. Ha 10MmKHOCTD CUCTEMHOTO JIMUHUCTPATOPa YUPEKACHUS IPUHUMAIOTCS JIMLIA!

UMEIOIHME BbICHIee TpodeccHoHaNbHOE (TEXHUYECKOe WM SKOHOMHYECKOoe) oOpa3oBaHme 0e3
IpeabsBICHUs] TpeOOBaHMN K CTaxy paboThl HIM cpenHee MNpodecCHOHATbHOE (TEXHMYECKOe WU
SKOHOMHUYECKOE) 00pa30BaHUE U CTaX pabOTHI B IOJDKHOCTH TeXHHKA | KaTeropuu He MeHee 3 JieT;

COOTBETCTBYIOIUE TPEOOBAHUSAM, KACAIOIIMUMCS MPOXOXKICHHS MPEABAPUTEIHHOTO (IIPU MOCTYIUICHUH
Ha pa0oTy) M NEpPUOANYECKMX MEAMLIMHCKUX OCMOTPOB, BHEOUEPEIHBIX MEAULUHCKUX OCMOTPOB IO
HanpaBJIeHUIO paboToaaresns, 00sA3aTeNIbHOTO MCUXHUATPHUUECKOTO OCBHIETENILCTBOBAaHUS (HE peke 1 pasza B 5
neT), npodeccHoHaTbHON THTHEHUYECKOW TTOATOTOBKY M aTTecTaluy (TIpu mpueMe Ha paboTy U Jajee He peke
1 paza B 2 roja), BakUMHAIlMM, a TaK)K€ HMEIOLIUE JIMYHYIO MEIMULMHCKYIO KHMXKKY C pe3yJibTaTaMu
MEIULUHCKUX 00cCieqoBaHuil M 71a00paTOPHBIX HCCIEIOBaHMUN, CBEIEHUSAMHM O INPUBUBKAX, NEPEHECEHHBIX
MHQEKIMOHHBIX 3a00JIeBaHUAX, O MPOXOXKICHUH MPOPEeCCHOHATPHOW TUTHEHUYECKOH TIOJATOTOBKUA U
aTTECTAllUHU C JIOIyCKOM K padore.

1.3. CucteMHbIi aJMHHUCTPATOP B YUPEKICHHUHM HAXOAUTCS B HEMOCPEICTBEHHOM IMOAYUHEHHUU Y
PYKOBOIUTENS YUpEkKACHUS.

1.4. CucTeMHbIH aIMUHUCTPATOP Y UPEKICHUS PYKOBOJICTBYETCS B CBOEH padore:

Konctutynuei Poccutickoit @eneparuu;

Konsenmueii o npaBax peOeHKa;

®denepanbHbIM 3aKk0HOM No273-D3 o1 29.12.2012«O06 obpazoanuu B Poccuiickoii denepamumy;

HOPMAaTHBHO-IIPaBOBBIMU aKkTamMu MuHucrepcTBa mnpocsemeHuss Pocculickon denepanuu, OpraHos
yhopaBieHuss oOpa30BaHMEM BCEX YpPOBHEW MO BompocaM HH(poOpMaTH3aluu Y4eOHO-BOCIIUTATEIbHON
NeSITENbHOCTH, TPUMEHEHUS W HCIOJIb30BaHUA HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA B
NeSITeNbHOCTH Y UPEeKICHN, aBTOMATU3aluU pabOThl aIMUHUCTPALIUH;

TpyAOBBIM 10TOBOPOM C COTPYAHHUKOM;

[TpaBunaMu BHYTPEHHETO TPYIOBOIO PAaCIOPSIIKA;

HACTOALLEW UHCTPYKLIUEH;

UHBIMU JIOKAJIbHO-TIPABOBBIMH aKTaMU Y UpEXkJICHUSL.

1.5. CucteMHbIN aIMUHUCTPATOP Y UpeXIECHUS JODKEH 3HATh:

HOPMATUBHBIE IPABOBbIE AaKTHI, JAPYIHME€ METOJMYECKHE MaTepuallbtl M HOPMATUBHBIE JOKYMEHTHI,
KacalolIMecs: MCIOJIb30BaHUsI KOMIbIOTEpHOW TexHUKHM u apyrux DCO mpu oOpaborke uHboOpManuu u
IIPUMEHEHHsI COBPEMEHHBIX MH(MOPMALMOHHBIX TEXHOJIOTUH;

HKCIUTyaTallMOHHBIE ¥ TEXHUYECKHE XapaKTePUCTUKHU, HA3HAUCHUE, PEKUMBI pabOThl, KOHCTPYKTHBHBIE
0COOEHHOCTH, MpaBHUJa TEXHUYECKOH JKCIUTyaTalluu OOOpYyAOBaHUsS JIOKAJIbHBIX CETEH, CEpBEpOB,
MIEPCOHAIBHBIX KOMITBIOTEPOB U MEPUPEPUITHBIX YCTPOICTB;

OCHOBBI JIOKQJIBHBIX CETeH M MPUHIUIIBI UX IIOCTPOCHUS;

anmapaTHOe U IpOorpaMMHOE 00eCTIeYeHHE JIOKAIbHBIX CEeTeH;

OCHOBBI a/IMUHUCTPUPOBAHNUS JIOKAIBHBIX CETEH M0/ yPaBIEHUEM Pa3INYHbIX ONEPALMOHHBIX CHCTEM;

OCHOBBI TIPOEKTHPOBaHMS HWH(MOPMAIMOHHBIX CHUCTeM (cerTed) (IPUMEHHUTETBHO K JIOKAIBHON
BBIUUCIIUTENIbHON ceTH U MIHTepHeT) u ceTeBoro 000py10BaHuUS;

OCHOBHBIE (pOopMaThl 6a3 TaHHBIX U MPUHIMIIEI paOOTHI C HUMH;

MporpaMMHOE, armapaTHoe obecreueHne 000py10BaHMS;

OCHOBHBIEC ONIEPAI[IOHHBIE CUCTEMBI, METOJIbI UX YCTAHOBKH U HACTPONKU;

OCHOBBl U TMOPAJOK TEXHUYECKOTr0 OOCIIy)KMBAaHUS W PEMOHTA IEPCOHAIBHOTO KOMIBIOTEPA U
nepupepuitHoro 000py10BaHuUS;;

OCHOBHBIC IPUHIMIBI IPOrPAMMUPOBAHUS, SI3bIKM M METO/bI CUCTEMHOI'O IPOrpaMMHMPOBAHUS, B TOM
qHcIIe MPOTOKOJIBI OOMEHA TaHHBIMU;

CrocoObl  peanu3alMy  KOMIUIEKCHOM  3alllUThl HMH(POPMALMU U METOAbl  NperyNpexICHUs
HECAHKIIMOHUPOBAHHOTO JOCTYIA K HEH;

HOPSIOK BeIEHUS U OPOPMIICHUS TEXHUYECKOH TOKYMEHTALlUY;

OCHOBBI TICUXOJIOTHH U KOH(DJIMKTOJIOTHH;

OCHOBBI TPY/JIOBOT'O 3aKOHOATENIbCTBA;

IpaBUiIa BHYTPEHHETO TPYIOBOTO PaCIOpsIKa YUpeKACHUS.



1.6. CuctemMHbIl aIMHUHUCTPATOP YUPEKICHUS [OJHKEH 3HATh JOKHOCTHYIO HWHCTPYKIIMIO, CBOM
(byHKIMOHATBHBIE OOS3aHHOCTH M TOJHOMOYHS, TOPSAOK JAEHCTBHI NPU BO3HUKHOBEHHMU YpPE3BBIYAMHON
CUTyallly, UMETh HAaBBIKM OKa3aHUs NIEPBOM OMOIIH TOCTPAJABILHM.

II. DYHKIIUN

OCHOBHBIMU HaNpPaBICHUAMU AEATEILHOCTH CUCTEMHOTO aIMAHUACTPATOPA Y YPEXKACHUS ABISIOTCA:

2.1. ObecnieueHne MPOIECCOB CO3AAHUS, Pa3BUTHS U Oecriepe00HOT0 (QYHKIIMOHUPOBAHUS JIOKAIbHOM
ceTH YUpexJACHUs, OXBATHIBAIOIICH BCE CIIYKOBI U TTOAPA3ACICHUS Y YPESIKICHHUS.

2.2. Hactpoiika 6a30BOro MporpaMMHOI0O M aliapaTHOTo 00ecreueHusl.

2.3. OnpenenieHUE U OCYIIECTBICHUE CETEBOM MOJTUTUKU Y UpPEKIACHUS.

2.4. Yupexnenus 6ecriepe0oiiHON pabOTHl BCeX 3BEHHEB MH(POPMALMOHHON CHCTEMBI YUpexKIeHUs,
Oecniepe0oitHOTO JoCTyNa B TII00AbHYIO ceTh MIHTEpHeT.

2.5. BommonHenue GpyHKIMN MacTepa 00y4eHus MoIb30BaTeNIei JIOKAIbHOW CeTH U ceTu MIHTepHeT.

I1I. JOJIZKHOCTHBIE OBA3AHHOCTHU

CucTeMHBIN aIMUHUCTPATOP YUPEKIECHUS BIMOIHSET CIeIyIONINe JOJKHOCTHBIE 003aHHOCTH:

3.1. Ctporo cobmtoaaer TpyJOBYIO M IPOM3BOACTBEHHYIO AUCIUILUIMHY Ha paboueM MecTe.

3.2. BpIMoJsiHSIET NOpyYEHHUs U TPUKA3bl PYKOBOAUTENS Y UpeKACHUS.

3.4. Ilnanupyer CBOIO pabOTy, CUCTEMaTHYECKH MOBBIIIAET CBOIO MPOPECCHOHATBHYIO KBATH(PHUKALINIO
1 KOMIIETEHIIUIO.

3.5. HenocpenctBeHHO ydacTByeT B oOecliedeHUM (YHKIMOHMPOBAHUS  YUPEXKACHUS NpU
BO3HUKHOBEHMH PA3JINYHBIX YPE3BBIYANHBIX CUTYALUH.

3.6. OcymiecTBiseT TEXHUUECKUE pabOTHI 10 00eCIIeYeHUI0 NHPOPMATU3ANH Y UPEKICHHS:

3.7. ComnpoBoxaaeT © MOJCPHU3UPYET aABTOMATHU3UPOBAHHYIO HH(POPMAIMOHHO-YIIPABIISIONIYIO
cucTeMy YUpeKIeHHUs, aBTOMAaTU3UPOBAHHYIO CUCTEMY pabOThl aIMUHUCTPALIUN Y UPEKICHUSI.

3.8. BeisBisieT moTpeOHOCTH PYKOBOIUTENS Y UPEKACHHS B IPOrPAMMHBIX CPEICTBAX.

3.9. OcymiecTBiseT TEXHUUECKOE COMTPOBOXKIACHNE PabOTHI 000pPYI0BAHUSI.

3.10. ObecnieunBaeT HAICKHOCTh XpaHEHUsT HH(POPMAITUH, €€ CBOCBPEMEHHOE PEe3ePBHOE KOTTUPOBAHMUE,
apXUBUPOBAHNE U BOCCTAHOBJICHHUE.

3.11. OcymecTBasieT cBOM (YHKIMH W JIOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHUM C JOJDKHOCTHOM
MHCTPYKIMEH U B 00beMe, YCTAaHOBJICHHOM TPYAOBBIM 3aKOHOATEIbCTBOM Poccuiickoit deneparium.

3.12. OcyniecTBIS€T aHTUBUPYCHYIO 3aIUTY NEPCOHAIBHBIX KOMITBIOTEPOB, JIOKAJIBHOU CETH, CEpBEpA.

3.13. O6ecnieunBaeT 6€30MaCHOCTD JAaHHBIX MpU paboTe B cetu MHTEpHeT.

3.14. TlpoBoaMT KOHCYJbTAallUM TIEArOTOB YUPEXKACHHUS, TEXHHUYECKYI TOMOIIs, TpH paboTe ¢
JIOKAJIbHOM CEeThI0 M pecypcamu ceTd MHTepHeT, 1Mo HeOOXOTUMOCTH, MPOBOAUT 3aHATHUS i PaOOTHUKOB
Yupexaenus.

3.15. OcymiecTBiseT TEXHUYECKOE OOCITyKMBaHHE, (PYHKIIMOHUPOBAHUE U TOAJCPKKY O(UIIHATBEHOTO
caiTa YupexaeHus1, IPe10CTaBIsAeT KOHCYIbTAIlMU CIEUAINCTaM, OTBETCTBEHHBIM 34 €r0 HAIlOJIHEHHE.

IV.ITPABA

CuCTEeMHBIN aIMUHUCTPATOP Y UPEXKACHUS UMEET MIPABO:

4.1. Ha 3amuTy cBoelt mpodeCCHOHaIbHOM YeCTH U TOCTOUHCTBA.

4.2. 3HaKOMUTBCS C )Kajmo0aMu U JAPYTUMHU JOKYMEHTaMH, COJEPKallMMHU OLIEHKY ero paldoThl, 1aBaTh
110 HUM OOBSCHEHHS B YCTHOM M MMCbMEHHOM BHJIE.

4.3. 3amumaTh CBOM UHTEPECH CAaMOCTOSTENBHO U (WJIK) Yepe3 MpeICTaBUTENsl, B TOM YHUCIIE a/IBOKaTa
B clyd4ae CIy»XeOHOro pacciie[IoBaHMs, CBSI3aHHOTO C HapylleHHeM paOOTHMKOM HOpPM MHpodecCHOHATHHON
STUKH.

44. Ha KoHQUICHIMATBHOCTh CIY>KEOHOTO  paccleOBaHUS, 32 HCKIIOYEHHUEM  CIIy4yaeB,
MIPEAYCMOTPEHHBIX 3aKOHOM.

4.5. TpeboBaTh OT mOJb30BaTENCH HMH(POPMAIIMOHHONW Cpenbl COONIONEHHUS HWHCTPYKIMU 110
AKCIUTyaTaluu 000py10BaHUS U MPOTPAMMHOI0 00ECIICUEHHS.

4.6. B ycTaHOBJICHHOM MOPSJIKE MOBBIIIATH CBOIO KBATM(PUKALIMIO HA CHIEIMATU3UPOBAHHBIX CEMUHAPAX
U Kypcax.

4.7. BHOCUTH TpEIOKEHUSI IO COBEPIIEHCTBOBAHUIO PAa0OTHI, CBSI3aHHOW C NPETyCMOTPEHHBIMHU
JTAHHOM MHCTPYKIMEH 00sS3aHHOCTSIMH.

4.8. UudopmupoBaTh pPyKOBOAMTENS YUpPEKACHHUS O TNPUOOPETEHHH HEOOXOIUMBIX B pabote
TEXHUYECKUX U MPOTPaMMHBIX CPE/ICTB, PEMOHTHBIX paboTax 000pyI10BaHHUS.

4.9. Ha nmooupeHus no pe3ysibraTaMm padoTHI.



V. OTBETCTBEHHOCTb
CucTeMHBIN aAMUHUCTPATOP Y UPEXKACHUS HECET OTBETCTBEHHOCTD:
5.1. 3a GecniepeboiiHyio paboTy BCeX y3710B HHPOPMAIIMOHHOM CUCTEMBI yUeOHOTO 3aBEICHUSI.
5.2. 3a 10CTOBEpHOCTh OTUYETHOCTH IPEIOCTABIIsIEMON HH(DOPMAITMOHHOW CHUCTEMOM.
5.3. 3a coXpaHHOCTb UH(OPMAIIHH.
5.4. 3a cobOmoiIeHrEe B TIOJTHOM 00bEeMe HACTOSIICH HHCTPYKIIHH.

VI. BBAMMOOTHOIIEHMUS. CBA3H 11O JOJIZKHOCTHU

CucTeMHBIN aIMUHUCTPATOP Y UPEKICHUS:

6.1. PaGoTaet B TECHOM KOHTaKTE C pyKOBOAUTEIEM Y UPEIKICHHUS.

6.2. VHdopMupyeT pyKOBOIUTENS YUpPEXKIEHUS O TEXHHYECKUX U TNPOTPaMMHBIX HEIOCTAaTKaX B
obecriedeHnn 00pa30BaTENILHOM JEATEIBHOCTH, B aBTOMAaTH3alMM pPabOThl aJMUHUCTPAIMH, TEXHUYECKOTO
COIIPOBOKACHHUSI PabOThI MEJaroroB YUpexkJeHHs, B KaueCTBEHHOM M Oecriepe0oiHOM (YHKIHOHUPOBAHUH
JIOKJIBHON CETH YUpexAcHHs. BHOCHT CBOM NpEMIOKEHHA IO YCTPAHEHHIO HEIOCTATKOB M YJIYYIICHUIO
(YHKIMOHATBHBIX ~ BO3MOXHOCTEH  KOMITBIOTEPHOM  TEXHUKH, NepU(pEepUlHBIX YCTPOHCTB, CETEBOTO
000pyI0BaHUs, TPOTPAMMHOTO.

6.3. Cucremarnyecku OOMEHHUBAECTCS IOJIE3HON HH(OpMAIUMEl C MeJarorn4eckuM KOJUIEKTUBOM U
PYKOBOJUTENIEM YUPEKIEHUS 110 BOIIPOCAM, BXOASIINM B €r0 KOMIIETCHIIHIO.
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